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Audit           the disbursement side represents the payments made by the Bank

Procedure.       ^ ^ che(es isgued<

In checking the cash book the auditor should see that the
daily collections of Harbour dues, etc., as shown in the abstract
of daily Port Trust dues collections are remitted to the Bank
through the Challan books and duly acknowledged by the Bank ;
and that all payments made on cheques drawn on the Bank are
properly entered in the Bank's Pass books ; and that all these
entries work up to the balance arrived at as per Cash book on the
last day of each month.

The abstract of Daily Port Trust dues collections should be
thoroughly checked with reference to the subsidiary records and
registers referred to in paragraph 1 4.

The entries in the Register of Government bills, the Abstract
of bills for overtime working, and the Register of miscellaneous
bills should be compared with their respective bills before they
are traced into the Abstract of Daily Port Trust dues collections.

The calculation of dues on applications should be tested in
cases in which the amount involved is Rs. 10 and more, with
reference to the schedule of rates in force for the time being^
framed by the Board and approved by Government. The appli-
cation files are required to be kept complete and in their serial
order. Attention should therefore be drawn in the monthly
objection book to those that are found missing from the files.

Vouchers in support of every payment should be examined,
care being taken to see that the powers of sanction h<tve not been
exceeded, and thereafter they should be traced into the contingent
register or the Cash book as the case may be. Vouchers for
payments of Rs. 10 and more for porterage, cranage, etc,, should
be checked by a reference to the sanctioned schedule of rates.
In the case of coolies doles aud payments from the disabled
Boatmen's Fund the vouchers should be checked with the
pension certificates.

Refund vouchers are preaudited. In the case of parties
having current account with the Trust, the amounts are credited
to the respective accounts by debit to the Revenue account.
These debits are taken in abatement of receipts at the close of the
month. In the case of those who have no current account, credit
is afforded to them for the amount in the refund ledger and
when amounts are adjusted for subsequent applications or are paid
in ^cash, corresponding debits are made in this ledger. When
adjusted the debits are taken directly in abatement of daily
receipts and when paid they are treated as a charge and taken in
abatement of receipts at the close of the month.